(Entity's letterhead)

[Supplier name]
[Address]									[Date]

CONFIRMATION REQUEST

In connection with the audit performed by Grant Thornton Baltic OÜ in our company, Company Name OÜ/AS, we would appreciate it if you would confirm our payable to you as of 31.12.20XX, which according to our records amounts to:

Payable to you as of 31.12.20XX: EUR ...........(incl VAT).

Please send the confirmation, signed by an authorized signatory, directly to our auditor by e-mail to xxxx.yyyy@ee.gt.com.
If possible, please also send together with the confirmation a list of our open invoices (your accounts receivable subledger / outstanding invoices listing) as of 31.12.20XX.

We would appreciate receiving the confirmation by XX.XX.20XX.

If the balance differs from your accounting records, please briefly explain the reason for the difference.

Yours faithfully,

_______________________________
(Signature)

____________________________________________________________________
(Name, position, company name)

…………………………………………………………………………………………..

We hereby confirm that the amount payable to us by ____________________ as of 31.12.20XX is EUR __________(incl VAT).

Comments (if the information differs):

_____________________________________________________________________


__________________________________________
(Signature)

__________________________________________
(Name and position)

__________________________________________
(Company name)
