(Entity's letterhead)
[Name of the Bank]
[Address]
[Date]

CONFIRMATION REQUEST
In connection with the audit of our annual financial statements, please confirm directly to our auditor, Grant Thornton Baltic OÜ, the balances of settlements between our company and the Bank as of 31 December 20XX and the banking transactions for the period from 01 January 20XX to 31 December 20XX (hereinafter the “Period”).
Please send the Confirmation, signed by an authorised representative of the Bank, directly to our auditor either by e-mail to xxxx.yyyy@ee.gt.com or by post to:
Auditor’s Name
Grant Thornton Baltic OÜ
Pärnu mnt 22
10141 Tallinn
Estonia
If the information requested in this Confirmation Request is not available, please also indicate this in your response.
1. Current accounts and term deposits, specifying for each of them:
· type of account and account number
· validity period / maturity date
· base currency
· balance of principal and accrued interest as of 31 December 20XX
· significant terms and restrictions on use
· accounts and deposits closed during the Period and their closing dates
2. Loans, overdrafts and guarantees:
· balance as of 31 December 20XX
· amount (limit) and base currency
· maturity date
· interest rate
· accrued interest as of 31 December 20XX
· accrued overdue charges as of 31 December 20XX
· information on whether the agreement contains financial covenants or other significant terms
· information on whether the company is required to submit data or reports to the Bank regarding compliance with such terms, indicating, where possible, the frequency of such reporting
· information on any breaches, exceptions or waivers known to the Bank as of 31 December 20XX or as of the date of issuing the Confirmation
· significant restrictive terms and covenants
3. Derivative instruments effective during the Period and those derivative instruments that have been effective during the period from 31 December 20XX until the date of this letter:
· date of entering into the contract
· maturity date
· amounts and base currencies
· description of the instrument and its terms
· other conditions
· where possible, contract number and fair value or any other value indicator used by the Bank as of 31 December 20XX
4. Credit cards:
· outstanding balances as of 31 December 20XX
· limits
· users
5. Other agreements (such as promissory notes, collateral arrangements, etc.) that were effective during the Period, or confirmation that no such agreements were effective during the Period (including leases, factoring agreements, letters of credit, sureties and other similar financing or security arrangements):
· type of agreement and agreement number
· start and end date
· limit, outstanding balance or other relevant amount and base currency
· significant terms
6. List of persons who had the right during the Period to use the company's bank accounts, indicating whether this right could be exercised individually or jointly with other persons and whether there were any transaction amount limits. Where possible, please distinguish between authorised signatories and e-channel users and indicate the type of user rights or profile as well as the start and end dates of such rights.
7. Other financial assets and investments held with or managed by the Bank (including securities, fund units, shares, bonds and other investment instruments), specifying for each of them:
· account number or other identifier
· type and name of the asset or instrument
· quantity
· value or balance as of 31 December 20XX
· base currency
· significant terms, restrictions, pledges or other encumbrances
8.  Other valid agreements or relationships.

Please send the Confirmation to our auditor no later than XX.XX.20XX.
Yours faithfully,
[Name]
[Position]
