(Ettevõtte kirjaplank)


[Ostja nimi]

[Ostja aadress]

[Kuupäev]

CONFIRMATION REQUEST
In connection with the audit of [Ettevõtte nimi] financial statements, we would appreciate if you would confirm the balance owed by your company to us as at [kuupäev] and transactions volume between [kuupäev] and [kuupäev] according to your accounting data. 

Please send the confirmation, signed by a person properly authorized, directly to our auditor Grant Thornton Baltic OÜ by [kuupäev] latest on the following address: 


[Auditijuht]
Grant Thornton Baltic OÜ

Pärnu mnt 22, 

10141 Tallinn
or e-mail nimi@ee.gt.com
We kindly ask you to send a copy of your confirmation to our e-mail [Ettevõtte e-posti aadress] or fax [faksi number]
	1. Balance due:
	
	

	1.1 Invoices 
	
	euros

	1.2 Fines and other claims
	
	euros

	
	
	

	2. Volume of transactions:
	
	

	2.1 [ettevõtte nimi] sales to you (incl VAT) 
	
	euros

	
	
	


Sincerely,

[Nimi]
[Amet]
[Ettevõtte nimi]

[Ettevõtte aadress]

CONFIRMATION
We hereby confirm / do not confirm balance and volume of transactions stated above.

Comments:………………………………………………………………………………………………………...
……………………………………………………………………………………………………………………..
Date:

Signature:

Name:

Position:
